DO THIS ONLY AFTER YOU HAVE LOGGED
ON FOR THE FIRST TIME AND CHANGED
YOUR PASSWORD!!!

In Outlook 2007 go to Tools and select Account Settings.
From the popup window select New ...

From the popup window select New Account and select the button for:
Microsoft Exchange, POP3, IMAP, or HTTP

Add New E-mail Account X|

Then click on the Next> button



Select the box in the lower left corner that says, “Manually configure server settings or
additional server types”.

Add New E-mail Account

Auto Account Setup

TOUT Mare:

E-mianl Address:

Then click on the Next> button

Select Internet E-mail

Add New Emai  Account
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Then click on the Next> button



Then enter your name, your mddf.us email address, and your password
NOTE: This NOT the ChangeMe2 default password.

The incoming and outgoing mail servers are as indicated below.

Click on the Test Account Settings ... button

Add New E-mail Account

Internet E-mail Settings
Each of these settings are required to get your e-mail accountYvaorking,

LTC (MD) Michael Shrank
mshrank@mddf,us

—

POP3 -

You should see this screen

Test Account Settings

Log onto incoming mail server (POP3)
" Send test e-mail message

Select Close Then click on the Next> button



Congratulations!

You have successfully entered all the information required to setup your
account,

To dose the wizard, dick Finish,

Select Finish ==

Your mddf.us email account is now set up on your Outlook.



